
eChevening Guidance 

School year 2012 - 2013 



How to apply 

The application period for the British Chevening Scholarship award for the academic 
year 2012-2013 is now open until 6 January 2011, 11:59pm Philippine standard 

time, for The Philippines, Marshall Islands and Palau.  

E-chevening is the global online Chevening Scholarship application system. All 
applicants should complete the application available at:  

Please take note that applications are automatically time stamped upon submission.  

Late applications will not be accommodated. 

 



Filling the application 

Your Details 
Enter all your details in the 
spaces provided. Make sure to 
complete all Mandatory 
fields* or your application will 
NOT be considered complete.  
 
For applicants coming from 
Marshall Islands, Micronesia 
and Palau, please choose 
“Phone Interview” when 
asked for your nearest BC 
office.  
 
This refers to the location 
where the interview would be 
held. 

 



Filling the application 

Personal Information 
 

Click on Contact Details and 
fill out the form. Input all 
required fields. Click the OK 
button to save information 
and return back to the 
application home page.  
 
Once you have completed all 
details, you will return to the 
application home page. The 
bar below the con-tact details 
should be green indicat-ing 
you have completed all 
required fields. 
 



Filling the application 

 
Once you have completed 
contact details, Click on 
Current Situation and answer 
the questions provided. 
  
Click OK to save and return to 
personal information once the 
form is complete.  
 
The green bar below the 
Current Situation icon should 
be green - indicating you have 
completed all required fields. 
 



Filling the application 

Once you have completed 
current situation, Click on 
Declaration of Health.  
 
*ALL FIELDS ARE 
MANDATORY.  
 
Answer all the questions and 
click OK to save and return to 
applicant details.  
 
The bar below Declaration of 
Health should be green 
indicating you have 
completed all required fields. 
 



Filling the application 

Education & Information 
Choose the Academic Background icon. Enter 
all the required fields. In order for the details 
of your qualifications to show, you must press 
the Add New Detail button. Once you have 
completed your list of qualifications, Press OK 
to save the information and return to the 
application home page.  
 
Take note that IELTS/TOEFL is NOT a 
requirement during the initial stages of 
application. Please enter “NA” in this field if 
you have not taken the examination. 
Otherwise, please indicate the over-all band 
score of your examination result. The 
examination result should be valid 2 years 
from the date of application. Successful 
applicants will be asked to take the IELTS and 
fees will be covered by the programme. 

 



Filling the application 

Click the Professional Back-
ground icon and enter all the 
required fields. Again, to show 
your list of professional 
experiences, you must press 
the Add New Detail button.  
 
Once you have completed 
your professional background, 
Press OK to save information 
and return to additional 
details.  
 
The bar below professional 
back-ground should be green 
indicating you have 
completed all required fields. 
 



Filling the application 

Proposed Course 
 
Click on the Course Details 
option. Enter all required 
information. You may also 
choose to enter your 
prospective UK institutions.  
 
Once you have completed this 
form, click OK to return to 
proposed course  
 
The green bar below 
proposed course should now 
be green indicating you have 
completed all the required 
fields. 



Filling the application 

Choose the UK Scholarship 
option and answer the 
questions.  
 
*Every question is mandatory. 
 
 Click OK when done to save 
your information and return 
to additional details.  
 
Once completed, the bar 
below the UK Scholarship icon 
should be green indicating 
you have completed all 
required information. 
 



Filling the application 

Other Information 
 

Choose the References icon and 
complete all required information. 
You will need two (2) references in 
order to complete your application.  
It is important to personally inform 
your references that you have 
included them in your application.  
 
Once you have completed all the 
information, click OK to save and 
return to your application. The bar 
below References should be green 
indicating you have completed all 
required fields. 
 



Filling the application 

Click on Statements and write a Personal 
Statement no more than 1,000 words. 
The research proposal is optional and has 
a limit of 2,000 words. Click OK when 
complete to return to the application 
home page.  
 
YOUR PERSONAL STATEMENT is primarily 
an  academic statement usually targeted 
directly towards the subject you are 
interested in. It should also include some-
thing about yourself and your general 
interests, giving us an opportunity to see 
your potential not only as a leader, but as 
a student as well. This is where you can 
put your academic achievements into 
context. 
 



Filling the application 

The icons on your application 
should all be green indicating 
that you have completed all 
the required information.  
 
You may click SAVE in order to 
amend your application at a 
later time or you may click 
SUBMIT to send your 
application.  
 
*Please take note that once 
you submit your application, 
It can no longer be amended.  
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The Screening Process 

 
Due to the high number of applicants the British Chevening 

Scholarship award receives each year, we will not accommodate 
any enquiries regarding the status of your application.  

 

 
Once you have submitted your application, it will immediately be 
evaluated. We will be able to give the status of your application 
within 10 working days. This creates an advantage for those who 

apply early, allotting more time to collate required documents 
for the second screening. 

 



The Screening Process 

 
After the application period, the British Council will contact applicants who passed the first 

screening to submit the following additional requirements:  
Curriculum Vitae  

2 Reference Letters  
Copy of Transcript of Records  

Copy of Valid Passport  
 

*Curriculum Vitae and Reference letters have no specific format  
These documents must be submitted on or before 3 February 2011 

 
Complete and mail documents to:  

Anna Carreon  
Scholarships Officer  

British Embassy Manila  
120 Upper McKinley Road  

McKinley Hill, 1634  
Taguig City, Philippines  

 
Incomplete and late applications will be rejected.  

We do not accept documents submitted via Fax or email. 
 



Interview and Selection 

Applicants who pass the second screening will receive an 
email from the British Council containing the details of 
their interview. Applicants will undergo a panel interview 
which will be conducted by the  
selection committee.  
 
The member of the selection committee will decide on 
the successful applicants at the end of the interview 
process. 

 



Good luck! 


